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4'  Trainee Programs
Internship USA & Professional Career Training USA





CIEE TRAINEE PROGRAMS RESUME


	Personal Information – CIEE and/or your Host Company may use this information to contact you, so details must be current.

	Name (as it appears in passport):
	     

 FORMTEXT 


	Street Address:
	     

	City:
	     

	Country:
	     

	Telephone Number:
	       Please include country and city codes.

	Email Address:
	     

	Gender:
	 FORMCHECKBOX 
 Female     FORMCHECKBOX 
 Male         

	Date of Birth:
	mm/dd/yyyy
	Please use the format dd/mm/yyyy (e.g. 25/04/2005) for all dates.

	Availability Dates:
	Start Date:  mm/dd/yyyy
	End Date:  mm/dd/yyyy   


	Education

	Name of Secondary School:
	     

	Graduation Date:
	mm/dd/yyyy

	
	

	Name of University:
	     

	Type of Degree:
	     

	Major Field of Study:
	     

	Graduation Date:
	mm/dd/yyyy
	

	
	

	Name of University:
	     

	Type of Degree:
	     

	Major Field of Study:
	     

	Graduation Date:
	mm/dd/yyyy
	


	Professional Experience

	Company:
	     

	Job Title:
	     

	City:
	     
	State:
	     

	Country:
	     

	Dates:
	Start Date:  mm/dd/yyyy
	End Date:  mm/dd/yyyy

	Description of Tasks and Responsibilities:

Please describe the types of tasks and responsibilities that you had in this job. This is very important information for CIEE and for Host Companies considering your application.
	     

	

	Company:
	     

	Job Title:
	     

	City:
	     
	State:
	     

	Country:
	     

	Dates:
	Start Date:  mm/dd/yyyy
	End Date:  mm/dd/yyyy

	Description of Tasks and Responsibilities:
	     


	Professional Experience (continued)

	Company:
	     

	Job Title:
	     

	City:
	     
	State:
	     

	Country:
	     

	Dates:
	Start Date:  mm/dd/yyyy
	End Date:  mm/dd/yyyy

	Description of Tasks and Responsibilities:
	     

	

	Volunteer Experience

	Organization:
	     

	Volunteer Title:
	     

	City:
	     
	State:
	     

	Country:
	     

	Dates:
	Start Date:  mm/dd/yyyy
	End Date:  mm/dd/yyyy

	Description of Tasks and Responsibilities:
	     

	

	Organization:
	     

	Volunteer Title:
	     

	City:
	     
	State:
	     

	Country:
	     

	Dates:
	Start Date:  mm/dd/yyyy
	End Date:  mm/dd/yyyy

	Description of Tasks and Responsibilities:
	     

	

	Skills and Miscellaneous Information

	Computer Skills:

Please list all programs and software that you are familiar with and at what level.
	     

	Other Languages:

Please list all languages (other than English) that you speak and at what level.
	     

	

	Oral English Ability:
	 FORMCHECKBOX 
 Beginner    FORMCHECKBOX 
 Intermediate    FORMCHECKBOX 
 Advanced         

	Written English Ability:
	 FORMCHECKBOX 
 Beginner    FORMCHECKBOX 
 Intermediate    FORMCHECKBOX 
 Advanced         

	Listening Comprehension:
	 FORMCHECKBOX 
 Beginner    FORMCHECKBOX 
 Intermediate    FORMCHECKBOX 
 Advanced         

	
	

	English Language Exam Scores:
	                                                                                  

	
	TOEFL:
	     
	Date Taken:
	mm/dd/yyyy
	IELTS:
	     
	Date Taken:
	mm/dd/yyyy

	
	TOEIC:
	     
	Date Taken:
	mm/dd/yyyy
	Other (include name):
	     
	Date Taken:
	mm/dd/yyyy

	

	Have you ever visited the US?
	     

	Have you ever worked in the US?

If yes, please list the type of job(s) that you had.
	     

	

	Hobbies:
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